


  

UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 
REGION 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

Agency Website: www.nlrb.gov 
Telephone: (817)978-2921 
Fax: (817)978-2928 

November 19, 2012 

DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 
 

Re: ExxonMobil 
 Case 16-RD-093415 
 

DEAR MR. GAY: 

Enclosed is a copy of a petition that  filed with the National Labor 
Relations Board (NLRB) seeking to decertify BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE CLERICAL UNIT as the collective-bargaining 
representative of certain of your employees.  This letter tells you how to contact the Board agent 
who will be handling this matter, explains your right to be represented, requests that you provide 
certain information, notifies you of a hearing, requests that you post notices, and discusses some 
of our procedures including how to submit documents to the NLRB. 

Investigator:  This petition will be investigated by Field Examiner ALEX 
HERNANDEZ whose telephone number is (713) 209-4881. The mailing address for the Board 
agent is National Labor Relations Board, Region 16, 1919 SMITH ST STE 1545, HOUSTON, 
TX 77002-8051.  The Board agent will contact you shortly to discuss processing the petition.  If 
you have any questions, please do not hesitate to call the Board agent.  If the agent is not 
available, you may contact Resident Officer NADINE LITTLES whose telephone number is 
(713) 209-4883. 

Immediately upon receipt of the petition, the NLRB conducts an impartial investigation 
to determine if the NLRB has jurisdiction, if the petition is timely and properly filed, if the 
showing of interest is adequate, and if there are any other interested parties to the proceeding or 
other circumstances bearing on the question concerning representation.  If appropriate, the 
NLRB then attempts to schedule an election either by agreement of the parties or by holding a 
hearing and then directing an election. 

Right to Representation:  You have the right to be represented by an attorney or other 
representative in any proceeding before us.  If you choose to be represented, your representative 
must notify us in writing of this fact as soon as possible by completing Form NLRB-4701, 
Notice of Appearance.  This form is available on our website, www.nlrb.gov, or at the Regional 
office upon your request. 

If someone contacts you about representing you in this case, please be assured that no 
organization or person seeking your business has any “inside knowledge” or favored relationship 
with the NLRB.  Their knowledge regarding this matter was only obtained through access to 

(b) (6), (b) (7)(C)
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information that must be made available to any member of the public under the Freedom of 
Information Act. 

Requested Information:   

Information Needed Immediately:  To process the petition in this matter, we need certain 
information from you.  Accordingly, please submit to this office, as soon as possible, the 
following information: 

(a) The correct name of your organization; 
(b) A copy of any existing or recently expired collective-bargaining agreements, and 

any addenda or extensions, or any recognition agreements covering any of your 
employees in the unit involved in the petition (the petitioned-for unit); 

(c) The name and contact information for any other labor organization (union) 
claiming to represent any of the employees in the petitioned-for unit; 

(d) Your position as to the appropriateness of the petitioned-for unit; 
(e) A completed commerce questionnaire (form enclosed) to enable us to determine 

whether the NLRB has jurisdiction in this matter; 
(f) If potential voters will need notices or ballots translated into a language other than 

English, the names of those languages and dialects, if any; and 
(g) An alphabetized list of employees in the petitioned-for unit, with their job 

classifications, for the payroll period immediately before the date of this petition.  
This list will be used to resolve possible eligibility and unit questions as well as to 
determine the adequacy of the Petitioner’s showing of interest.  If such a list is not 
submitted promptly, any later submission and request for an evaluation of the 
Petitioner’s showing of interest will be considered untimely and no check of the 
showing of interest will be conducted absent unusual circumstances.   

Information Needed Later:  If an election is agreed to or directed in this matter, the Employer 
must file with this office an alphabetized list of the full names and addresses of all eligible 
voters.  We will then make the list available to all parties to the election.  The list must be 
furnished within 7 days of the direction of, or agreement to, an election.  I am advising you of 
this requirement now, so that you will have ample time to prepare this list. 

Notice of Hearing:  Enclosed is a Notice of Hearing to be conducted on 
November 29, 2012 if the parties do not voluntarily agree to an election.  If a hearing is 
necessary, it is expected to run on consecutive days until concluded.  The enclosed Form NLRB-
4339 provides information about rescheduling the hearing.  Requests for postponement of the 
hearing to a date more than 14 days after the petition was filed will normally not be granted 
absent extraordinary circumstances.    

Posting Notices:  The NLRB believes that employees should have information about 
their rights while a representation petition is pending; and employers and labor organizations 
should be apprised of their responsibilities to refrain from conduct which could interfere with 



ExxonMobil - 3 -  November 19, 2012 
Case 16-RD-093415   
 
employees’ freedom of choice in an election.  Accordingly, please immediately post the enclosed 
Notice to Employees (Form 5492) in conspicuous places in areas where employees in the 
petitioned-for unit work.  Additional copies of the Notice to Employees are available for posting 
if you need them. 

Procedures:  We strongly urge everyone to submit all documents and other materials 
(except unfair labor practice charges and representation petitions) by E-Filing (not e-mailing) 
through our website, www.nlrb.gov.  However, the NLRB will continue to accept timely filed 
paper documents.  On all your correspondence regarding the petition, please include the case 
name and number indicated above. 

Information about the NLRB, the procedures we follow in representation cases, and our 
customer service standards is available on our website, www.nlrb.gov, or from an NLRB office 
upon your request.   

We can provide assistance for persons with limited English proficiency or disability.  
Please let us know if you or any of your witnesses would like such assistance. 

Very truly yours, 

  

MARTHA KINARD 
Regional Director 

Enclosures 
 1. Notice of Hearing 
 2. Notice Regarding Representation Cases (Form 4339) 

3. Statement of Standard Procedures in Formal Hearings (Form 4669) 
4. Commerce Questionnaire 
5. Notice to Employees (Form 5492) 
6. Copy of Petition 

 





 

 

UNITED STATES OF AMERICA 

BEFORE THE NATIONAL LABOR RELATIONS BOARD 

 
EXXONMOBIL 
 Employer  

 and 

 
 Petitioner 

 and 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
 Union 

 
 
 
 
 
Case 16-RD-093415 
 

 

 
AFFIDAVIT OF SERVICE OF: Petition dated November 19, 2012, and Notice of Representation 
Hearing dated November 19, 2012, with Form 4669 attached.  

I, the undersigned employee of the National Labor Relations Board, being duly sworn, say that 
on November 19, 2012, I served the above-entitled document(s) by facsimile and regular mail 
upon the following persons, addressed to them at the following addresses: 

 
DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

  
 

 
November 19, 2012  Cynthia Davis, Designated Agent of NLRB 

Date  Name 

 
 

   
  Signature 

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C)



 

 

  

UNITED STATES OF AMERICA 
BEFORE THE NATIONAL LABOR RELATIONS BOARD 

REGION 16 

  
 

EXXONMOBIL 
 Employer 
 and  

 
 Petitioner 
 and 
BAYTOWN EMPLOYEES FEDERATION LOCAL 
OF USW LOCAL 13-2001 OFFICE CLERICAL UNIT 
 Union 

Case 16-RD-093415 

NOTICE OF REPRESENTATION HEARING  

 The Petitioner filed the attached petition pursuant to Section 9(c) of the National Labor 
Relations Act.  It appears that a question affecting commerce exists as to whether the employees 
in the unit described in the petition wish to be represented by a collective-bargaining 
representative as defined in Section 9(a) of the Act.   

YOU ARE HEREBY NOTIFIED that, pursuant to Sections 3(b) and 9(c) of the Act, at 
9:00 a.m. on November 29, 2012 and on consecutive days thereafter until concluded, at the 
National Labor Relations Board offices located at NLRB Courtroom, 1919 Smith Street, Ste. 
1545, Houston, TX 77002, a hearing will be conducted before a hearing officer of the National 
Labor Relations Board.  At the hearing, the parties will have the right to appear in person or 
otherwise, and give testimony.  Form NLRB-4669, Statement of Standard Procedures in Formal 
Hearings Held Before The National Labor Relations Board Pursuant to Petitions Filed Under 
Section 9 of The National Labor Relations Act, is attached.     

Dated:  November 19, 2012 
 

  
MARTHA KINARD, Director  
National Labor Relations Board 
Region 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

(b) (6), (b) (7)(C)
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UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 

NOTICE REGARDING REPRESENTATION CASE HEARINGS 
 
Case 16-RD-093415 

Hearing Cancellation Based on Agreement of Parties:  The issuance of the Notice of Hearing 
in this case does not mean that the matter cannot be resolved by agreement of the parties.  On the 
contrary, the NLRB encourages prompt voluntary adjustments.  The Board agent assigned to the case will 
be pleased to receive and to act promptly upon your suggestions or comments to this end.  An agreement 
between the parties, approved by me, will cancel the hearing. 

Postponement of the Hearing:  Postponement of the hearing will not be granted unless good 
and sufficient grounds are shown and the following requirements are met: 

(1) The request must be in writing and be filed with the Regional Director; 
(2) Copies of the request must be simultaneously served on all other parties, and that fact must be 

noted on the request;  
(3) Absent extraordinary circumstances, the request must be received no later than 24 hours 

before the hearing is scheduled to begin; 
(4) Requests for postponement of the hearing to a date more than 14 days after the petition was 

filed will normally not be granted absent extraordinary circumstances;   
(5) Grounds must be set forth in detail, e.g., the unavailability of counsel and all other counsel in 

the law firm due to previously scheduled federal court or other U.S. Agency hearings or 
trials; 

(6) Alternative dates for any rescheduled hearing must be given; and  
(7) The positions of all other parties regarding the postponement and alternative hearing dates 

must be ascertained in advance by the requesting party and set forth in the request. 
Approval of a postponement request may be conditioned upon one or more of the following: 

(1) The agreement of all parties to participate at a conference to be held at the Regional Office 
at least one full day before the rescheduled hearing date;  

(2) Agreement by the requestor that extensions of time for filing of briefs will not be sought or 
granted; and/or 

(3) The requestor’s execution of stipulations on matters not in dispute, e.g., jurisdiction, labor 
organization status, appropriate unit. 

Consecutive Days of Hearing:  Once opened, it is expected the hearing will continue on 
consecutive business days until concluded.   

DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
 

(b) (6), (b) (7)(C)



  

UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 
REGION 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

Agency Website: www.nlrb.gov 
Telephone: (817)978-2921 
Fax: (817)978-2928 

November 19, 2012 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 
 

Re: ExxonMobil 
 Case 16-RD-093415 
 

DEAR  

The petition that you filed with the National Labor Relations Board (NLRB) has been 
assigned the above case number.  This letter tells you how to contact the Board agent who will 
be handling this matter, explains your right to be represented, requests that you provide certain 
information, notifies you of a hearing, and discusses some of our procedures including how to 
submit documents to the NLRB. 

Investigator:  This petition will be investigated by Field Examiner ALEX 
HERNANDEZ whose telephone number is (713) 209-4881. The mailing address for the Board 
agent is National Labor Relations Board, Region 16, 1919 SMITH ST STE 1545, HOUSTON, 
TX 77002-8051.  The Board agent will contact you shortly to discuss processing the petition.  If 
you have any questions, please do not hesitate to call the Board agent.  If the agent is not 
available, you may contact Resident Officer NADINE LITTLES whose telephone number is 
(713) 209-4883. 

Immediately upon receipt of the petition, the NLRB conducts an impartial investigation 
to determine if the NLRB has jurisdiction, if the petition is timely and properly filed, if the 
showing of interest is adequate, and if there are any other interested parties to the proceeding or 
other circumstances bearing on the question concerning representation.  If appropriate, the 
NLRB then attempts to schedule an election either by agreement of the parties or by holding a 
hearing and then directing an election. 

Right to Representation:  You have the right to be represented by an attorney or other 
representative in any proceeding before the NLRB.  In view of our policy of processing these 
cases expeditiously, if you wish to be represented, you should obtain representation promptly.  
Your representative must notify us in writing of this fact as soon as possible by completing Form 
NLRB-4701, Notice of Appearance.  This form is available on our website, www.nlrb.gov, or 
from an NLRB office upon your request. 

If someone contacts you about representing you in this case, please be assured that no 
organization or person seeking your business has any “inside knowledge” or favored relationship 
with the NLRB.  Their knowledge regarding this matter was obtained only through access to 
information that must be made available to any member of the public under the Freedom of 
Information Act. 

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C)
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Requested Information:  To process the petition in this matter, we need certain 
information from you.  Accordingly, please submit to this office, as soon as possible, the 
following information: 

(a) The correct name of the Union as stated in its constitution or bylaws. 
(b) A copy of any existing or recently expired collective-bargaining agreements, and 

any addenda or extensions, or any recognition agreements covering any 
employees in the petitioned-for unit. 

(c) If potential voters will need notices or ballots translated into a language other than 
English, the names of those languages and dialects, if any. 

(d)  The name and address of the representative to whom we should send the election 
eligibility list.  Absent notice to the contrary, we will send the list to the addressee 
of this letter at the above address. 

(e) The name and contact information for any other labor organization (union) 
claiming to represent any of the employees in the petitioned-for unit and for any 
employer who may be a joint employer of the employees in the proposed unit.  
Failure to disclose the existence of an interested party may delay the processing of 
the petition.    

Notice of Hearing:  Enclosed is a Notice of Hearing to be conducted on 
November 29, 2012 if the parties do not voluntarily agree to an election.  If a hearing is 
necessary, it is expected to run on consecutive days until concluded.  The enclosed Form NLRB-
4339 provides information about rescheduling the hearing.  Requests for postponement of the 
hearing to a date more than 14 days after the petition was filed will normally not be granted 
absent extraordinary circumstances.    

Information for Employees:  The NLRB believes that employees should have readily 
available information about their rights and the proper conduct of employee representation 
elections.  Accordingly, we have asked the Employer to post a Notice to Employees, Form 
NLRB 5492, which explains employees’ basic rights under the National Labor Relations Act.  If 
you would like a copy of that Notice, please let the Board agent know.  We have also prepared 
the pamphlet "Your Government Conducts an Election" which you or the Employer may 
distribute to employees.  The pamphlet is available at www.nlrb.gov/news-outreach/brochures or 
from our office.  You may reproduce copies of the Notice and the pamphlet for distribution to 
employees, provided they are not modified in any way.   

Procedures:  We strongly urge everyone to submit all documents and other materials 
(except unfair labor practice charges and representation petitions) by E-Filing (not e-mailing) 
through our website, www.nlrb.gov.  However, the NLRB will continue to accept timely filed 
paper documents.  On all your correspondence regarding the petition, please include the case 
name and number indicated above. 
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Information about the NLRB, the procedures we follow in representation cases, and our 
customer service standards is available on our website, www.nlrb.gov, or from an NLRB office 
upon your request.   

We can provide assistance for persons with limited English proficiency or disability.  
Please let us know if you or any of your witnesses would like such assistance. 

Very truly yours, 

  

MARTHA KINARD 
Regional Director 

Enclosures 
 1. Notice of Hearing 
 2. Form 4669 

3. Form 4339 
 
 



 

 

  

UNITED STATES OF AMERICA 
BEFORE THE NATIONAL LABOR RELATIONS BOARD 

REGION 16 

  
 

EXXONMOBIL 
 Employer 
 and  

 
 Petitioner 
 and 
BAYTOWN EMPLOYEES FEDERATION LOCAL 
OF USW LOCAL 13-2001 OFFICE CLERICAL UNIT 
 Union 

Case 16-RD-093415 

NOTICE OF REPRESENTATION HEARING  

 The Petitioner filed the attached petition pursuant to Section 9(c) of the National Labor 
Relations Act.  It appears that a question affecting commerce exists as to whether the employees 
in the unit described in the petition wish to be represented by a collective-bargaining 
representative as defined in Section 9(a) of the Act.   

YOU ARE HEREBY NOTIFIED that, pursuant to Sections 3(b) and 9(c) of the Act, at 
9:00 a.m. on November 29, 2012 and on consecutive days thereafter until concluded, at the 
National Labor Relations Board offices located at NLRB Courtroom, 1919 Smith Street, Ste. 
1545, Houston, TX 77002, a hearing will be conducted before a hearing officer of the National 
Labor Relations Board.  At the hearing, the parties will have the right to appear in person or 
otherwise, and give testimony.  Form NLRB-4669, Statement of Standard Procedures in Formal 
Hearings Held Before The National Labor Relations Board Pursuant to Petitions Filed Under 
Section 9 of The National Labor Relations Act, is attached.     

Dated:  November 19, 2012 
 

  
MARTHA KINARD, Director  
National Labor Relations Board 
Region 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

(b) (6), (b) (7)(C)



 

 

UNITED STATES OF AMERICA 

BEFORE THE NATIONAL LABOR RELATIONS BOARD 

 
EXXONMOBIL 
 Employer  

 and 

 
 Petitioner 

 and 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
 Union 

 
 
 
 
 
Case 16-RD-093415 
 

 

 
AFFIDAVIT OF SERVICE OF: Petition dated November 19, 2012, and Notice of Representation 
Hearing dated November 19, 2012, with Form 4669 attached.  

I, the undersigned employee of the National Labor Relations Board, being duly sworn, say that 
on November 19, 2012, I served the above-entitled document(s) by facsimile and regular mail 
upon the following persons, addressed to them at the following addresses: 

 
DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

  
 

 
November 19, 2012  Cynthia Davis, Designated Agent of NLRB 

Date  Name 
 

 
   
  Signature 

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C)
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SUMMARY OF STANDARD PROCEDURES IN FORMAL HEARINGS HELD BEFORE THE 
NATIONAL LABOR RELATIONS BOARD PURSUANT TO PETITIONS FILED 

UNDER SECTION 9 OF THE NATIONAL LABOR RELATIONS ACT 
 

The hearing will be conducted before a Hearing Officer of the National Labor Relations Board. (R CASES) 
 
Parties may be represented by an attorney or other representative and present evidence relevant to the issues.  All 

parties appearing before this hearing who have or whose witnesses have handicaps falling within the provisions of 
Section 504 of the Rehabilitation Act of 1973, as amended, and 29 C.F.R. 100.603, and who in order to participate in this 
hearing need appropriate auxiliary aids, as defined in 29 C.F.R. 100.603, should notify the Regional Director as soon as 
possible and request the necessary assistance.  An official reporter will make the only official transcript of the 
proceedings and all citations in briefs or arguments must refer to the official record. (Copies of exhibits should be 
supplied to the Hearing Officer and other parties at the time the exhibit is offered in evidence.)  After the close of the 
hearing, one or more of the parties may wish to have corrections made in the record.  All such proposed corrections, 
either by way of stipulation or motion, should be forwarded to the Regional Director or to the Board in Washington (if 
the case is transferred to the Board) instead of to the Hearing Officer, inasmuch as the Hearing Officer has no power to 
make any rulings in connection with the case after the hearing is closed.  All matter that is spoken in the hearing room 
will be recorded by the official reporter while the hearing is in session.  In the event that any party wishes to make off-
the-record remarks, requests to make such remarks should be directed to the Hearing Officer and not to the official 
reporter.   

 
Statements of reasons in support of motions or objections should be as concise as possible.  Objections and 

exceptions may, on appropriate request, be permitted to stand to an entire line of questioning.  Automatic exceptions will 
be allowed to all adverse rulings.   

 
All motions shall be in writing or, if made at the hearing, may be stated orally on the record and shall briefly 

state the order of relief sought and the grounds for such motion.  An original and two copies of written motions shall be 
filed with the Hearing Officer and a copy thereof immediately shall be served on the other parties to the proceeding. 

 
The sole objective of the Hearing Officer is to ascertain the respective positions of the parties and to obtain a full 

and complete factual record on which the duties under Section 9 of the National Labor Relations Act may be discharged 
by the Regional Director of the Board. It may become necessary for the Hearing Officer to ask questions, to call 
witnesses, and to explore avenues with respect to matters not raised by the parties.  The services of the Hearing Officer 
are equally at the disposal of all parties to the proceedings in developing the material evidence.   

 
At the close of hearing, any party who desires to file a brief may do so in the appropriate manner described 

below. 
 

1. Briefs filed with the Regional Director 
 

Unless transfer of the case to the Board is announced prior to close of hearing, the brief should be filed in 
duplicate with the Regional Director.  A copy must also be served on each of the other parties and proof of such service 
must be filed with the Regional Director at the time the briefs are filed. Briefs submitted are to be double-spaced on 8 1/2 
by 11 inch paper. 

 
The briefs shall be filed within 7 days after the close of the hearing unless an extension of time, not to exceed an 

additional 14 days on request made for good cause, before the hearing closes, is granted by the Hearing Officer. Briefs 
must be filed in accordance with the provisions of Section 102.111 (b) of the Board's Rules. Facsimile transmission of 
briefs is not permitted. 

 
A request for an extension of time made after the close of the hearing must be received by the Regional Director, 

in writing, as much in advance of the date the briefs are due as possible and copies thereof must be served on the other 
parties by the same or faster method as used to file with the Regional Director (see 102.114 of Board's Rules). 
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          (1-92) (continued)  
 

 

 
2. Briefs filed with the Board in Washington, DC 

 
a.  If transfer of case to the Board is announced at the hearing 

 
Should any party desire to file a brief with the Board, eight copies thereof shall be filed with the Board in 

Washington, DC.  Immediately on such filing, a copy shall be served on each of the other parties. Proof of such service 
must be filed with the Board simultaneously with the briefs. Such brief shall be printed on otherwise legibly duplicated:  
Provided, however, that carbon copies of typewritten matter shall not be filed and if submitted will not be accepted. No 
reply brief may be filed except on special leave of the Board.  Any brief filed after transfer of the case to the Board shall 
be double-spaced on 8 1/2 by 11 inch paper. 

 
The briefs shall be filed within 7 days after the close of hearing unless an extension of time, not to exceed an 

additional 14 days on request made for good cause, before the hearing closes, is granted by the Hearing Officer.  Briefs 
must be filed in accordance with the provisions of Section 102.111(b) of the Board's Rules.  Facsimile transmission of 
briefs is not permitted. 

 
b.  Transfer of cases to the Board effected after close of hearing 

 
Pursuant to Section 102.67 of the Board's Rules, the Regional Director may, at any time after the close of 

hearing and before decision, transfer a case to the Board for decision. The order transferring the case will fix a date for 
filing briefs in Washington, DC. 

 
If a brief has already been filed with the Regional Director, the parties may file eight copies of the same brief 

with the Board in the same manner as set forth in "a," above, except that service on other parties is not required.  No 
further briefs shall be submitted except by special permission of the Board.   

 
If the case is transferred to the Board before the time expires for filing of briefs with the Regional Director and 

before the parties have filed briefs, such briefs shall be filed as set forth in "a," above. 
 

c.  Request for extension of time to file briefs with the Board 
 
A request for an extension of time to file briefs with the Board in Washington, D.C., made after the close of 

hearing must be received by the Executive Secretary's Office in Washington as much in advance of the date the briefs are 
due as possible but in any event no later than the close of business on the due date. Such request must be in writing and a 
copy shall be served immediately on each of the other parties and the Regional Director and shall contain a statement that 
such service has been made. 

 
As provided in Section 102.114(a) and (e) of the Board's Rules and Regulations, service on all parties of a 

request for an extension of time shall be made in the same or faster manner as that utilized in filing the paper with the 
Board; however, when filing with the Board is accomplished by facsimile transmission or by personal service, the other 
parties shall be promptly notified of such action by facsimile transmission or by telephone, followed by service of a copy 
personally or by overnight delivery service. 
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UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 

NOTICE REGARDING REPRESENTATION CASE HEARINGS 
 
Case 16-RD-093415 

Hearing Cancellation Based on Agreement of Parties:  The issuance of the Notice of Hearing 
in this case does not mean that the matter cannot be resolved by agreement of the parties.  On the 
contrary, the NLRB encourages prompt voluntary adjustments.  The Board agent assigned to the case will 
be pleased to receive and to act promptly upon your suggestions or comments to this end.  An agreement 
between the parties, approved by me, will cancel the hearing. 

Postponement of the Hearing:  Postponement of the hearing will not be granted unless good 
and sufficient grounds are shown and the following requirements are met: 

(1) The request must be in writing and be filed with the Regional Director; 
(2) Copies of the request must be simultaneously served on all other parties, and that fact must be 

noted on the request;  
(3) Absent extraordinary circumstances, the request must be received no later than 24 hours 

before the hearing is scheduled to begin; 
(4) Requests for postponement of the hearing to a date more than 14 days after the petition was 

filed will normally not be granted absent extraordinary circumstances;   
(5) Grounds must be set forth in detail, e.g., the unavailability of counsel and all other counsel in 

the law firm due to previously scheduled federal court or other U.S. Agency hearings or 
trials; 

(6) Alternative dates for any rescheduled hearing must be given; and  
(7) The positions of all other parties regarding the postponement and alternative hearing dates 

must be ascertained in advance by the requesting party and set forth in the request. 
Approval of a postponement request may be conditioned upon one or more of the following: 

(1) The agreement of all parties to participate at a conference to be held at the Regional Office 
at least one full day before the rescheduled hearing date;  

(2) Agreement by the requestor that extensions of time for filing of briefs will not be sought or 
granted; and/or 

(3) The requestor’s execution of stipulations on matters not in dispute, e.g., jurisdiction, labor 
organization status, appropriate unit. 

Consecutive Days of Hearing:  Once opened, it is expected the hearing will continue on 
consecutive business days until concluded.   

DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
 

(b) (6), (b) (7)(C)



  

UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 
REGION 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

Agency Website: www.nlrb.gov 
Telephone: (817)978-2921 
Fax: (817)978-2928 

November 19, 2012 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 
 

Re: ExxonMobil 
 Case 16-RD-093415 
 

DEAR SIR OR MADAM: 

Enclosed is a copy of a decertification petition filed with the National Labor Relations 
Board (NLRB) regarding certain employees of EXXONMOBIL.  This letter tells you how to 
contact the Board agent who will be handling this matter, explains your right to be represented, 
requests that you provide certain information, notifies you of a hearing, and discusses some of 
our procedures including how to submit documents to the NLRB. 

Investigator:  This petition will be investigated by Field Examiner ALEX 
HERNANDEZ whose telephone number is (713) 209-4881. The mailing address for the Board 
agent is National Labor Relations Board, Region 16, 1919 SMITH ST STE 1545, HOUSTON, 
TX 77002-8051.  The Board agent will contact you shortly to discuss processing the petition.  If 
you have any questions, please do not hesitate to call the Board agent.  If the agent is not 
available, you may contact Resident Officer NADINE LITTLES whose telephone number is 
(713) 209-4883. 

Immediately upon receipt of the petition, the NLRB conducts an impartial investigation 
to determine if the NLRB has jurisdiction, if the petition is timely and properly filed, if the 
showing of interest is adequate, and if there are any other interested parties to the proceeding or 
other circumstances bearing on the question concerning representation.  If appropriate, the 
NLRB then attempts to schedule an election either by agreement of the parties or by holding a 
hearing and then directing an election. 

Right to Representation:  You have the right to be represented by an attorney or other 
representative in any proceeding before the NLRB.  In view of our policy of processing these 
cases expeditiously, if you wish to be represented, you should obtain representation promptly.  
Your representative must notify us in writing of this fact as soon as possible by completing Form 
NLRB-4701, Notice of Appearance.  This form is available on our website, www.nlrb.gov, or 
from an NLRB office upon your request. 

If someone contacts you about representing you in this case, please be assured that no 
organization or person seeking your business has any “inside knowledge” or favored relationship 
with the NLRB.  Their knowledge regarding this matter was obtained only through access to 
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information that must be made available to any member of the public under the Freedom of 
Information Act. 

Requested Information:  To process the petition in this matter, we need certain 
information from you.  Accordingly, please submit to this office, as soon as possible, the 
following information: 

(a) The correct name of the Union as stated in its constitution or bylaws. 
(b) A copy of any existing or recently expired collective-bargaining agreements, and 

any addenda or extensions, or any recognition agreements covering any 
employees in the petitioned-for unit. 

(c) If potential voters will need notices or ballots translated into a language other than 
English, the names of those languages and dialects, if any. 

(d)  The name and address of the representative to whom we should send the election 
eligibility list.  Absent notice to the contrary, we will send the list to the addressee 
of this letter at the above address. 

(e) The name and contact information for any other labor organization (union) 
claiming to represent any of the employees in the petitioned-for unit and for any 
employer who may be a joint employer of the employees in the proposed unit.  
Failure to disclose the existence of an interested party may delay the processing of 
the petition.    

Notice of Hearing:  Enclosed is a Notice of Hearing to be conducted on 
November 29, 2012 if the parties do not voluntarily agree to an election. If a hearing is 
necessary, it is expected to run on consecutive days until concluded.  The enclosed Form NLRB-
4339 provides information about rescheduling the hearing.  Requests for rescheduling the 
hearing to a date more than 14 days after the petition was filed will normally not be granted 
absent extraordinary circumstances.    

Information for Employees:  The NLRB believes that employees should have readily 
available information about their rights and the proper conduct of employee representation 
elections.  Accordingly, we have asked the Employer to post a Notice to Employees, Form 
NLRB 5492, which explains employees’ basic rights under the National Labor Relations Act.  If 
you would like a copy of that Notice, please let the Board agent know.  We have also prepared 
the pamphlet "Your Government Conducts an Election" which you or the Employer may 
distribute to employees.  The pamphlet is available at http://www.nlrb.gov/news-
outreach/brochures or from our office.  You may reproduce copies of the Notice and the 
pamphlet for distribution to employees, provided they are not modified in any way.   

Procedures:  We strongly urge everyone to submit all documents and other materials 
(except unfair labor practice charges and representation petitions) by E-Filing (not e-mailing) 
through our website, www.nlrb.gov.  However, the NLRB will continue to accept timely filed 
paper documents.  On all your correspondence regarding the petition, please include the case 
name and number indicated above. 
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Information about the NLRB, the procedures we follow in representation cases, and our 
customer service standards is available on our website, www.nlrb.gov, or from an NLRB office 
upon your request.   

We can provide assistance for persons with limited English proficiency or disability.  
Please let us know if you or any of your witnesses would like such assistance. 

Very truly yours, 

  

MARTHA KINARD 
Regional Director 

Enclosures 
 1. Notice of Hearing 
 2. Form 4669 

3. Form 4339 
4. Petition 

 
 



 

 

  

UNITED STATES OF AMERICA 
BEFORE THE NATIONAL LABOR RELATIONS BOARD 

REGION 16 

  
 

EXXONMOBIL 
 Employer 
 and  

 
 Petitioner 
 and 
BAYTOWN EMPLOYEES FEDERATION LOCAL 
OF USW LOCAL 13-2001 OFFICE CLERICAL UNIT 
 Union 

Case 16-RD-093415 

NOTICE OF REPRESENTATION HEARING  

 The Petitioner filed the attached petition pursuant to Section 9(c) of the National Labor 
Relations Act.  It appears that a question affecting commerce exists as to whether the employees 
in the unit described in the petition wish to be represented by a collective-bargaining 
representative as defined in Section 9(a) of the Act.   

YOU ARE HEREBY NOTIFIED that, pursuant to Sections 3(b) and 9(c) of the Act, at 
9:00 a.m. on November 29, 2012 and on consecutive days thereafter until concluded, at the 
National Labor Relations Board offices located at NLRB Courtroom, 1919 Smith Street, Ste. 
1545, Houston, TX 77002, a hearing will be conducted before a hearing officer of the National 
Labor Relations Board.  At the hearing, the parties will have the right to appear in person or 
otherwise, and give testimony.  Form NLRB-4669, Statement of Standard Procedures in Formal 
Hearings Held Before The National Labor Relations Board Pursuant to Petitions Filed Under 
Section 9 of The National Labor Relations Act, is attached.     

Dated:  November 19, 2012 
 

  
MARTHA KINARD, Director  
National Labor Relations Board 
Region 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

(b) (6), (b) (7)(C)



 

 

UNITED STATES OF AMERICA 

BEFORE THE NATIONAL LABOR RELATIONS BOARD 

 
EXXONMOBIL 
 Employer  

 and 

 
 Petitioner 

 and 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
 Union 

 
 
 
 
 
Case 16-RD-093415 
 

 

 
AFFIDAVIT OF SERVICE OF: Petition dated November 19, 2012, and Notice of Representation 
Hearing dated November 19, 2012, with Form 4669 attached.  

I, the undersigned employee of the National Labor Relations Board, being duly sworn, say that 
on November 19, 2012, I served the above-entitled document(s) by facsimile and regular mail 
upon the following persons, addressed to them at the following addresses: 

 
DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

  
 

 
November 19, 2012  Cynthia Davis, Designated Agent of NLRB 

Date  Name 

 
 

   
  Signature 

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C)



FORM NLRB 4339 
 (2-12)  

 

UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 

NOTICE REGARDING REPRESENTATION CASE HEARINGS 
 
Case 16-RD-093415 

Hearing Cancellation Based on Agreement of Parties:  The issuance of the Notice of Hearing 
in this case does not mean that the matter cannot be resolved by agreement of the parties.  On the 
contrary, the NLRB encourages prompt voluntary adjustments.  The Board agent assigned to the case will 
be pleased to receive and to act promptly upon your suggestions or comments to this end.  An agreement 
between the parties, approved by me, will cancel the hearing. 

Postponement of the Hearing:  Postponement of the hearing will not be granted unless good 
and sufficient grounds are shown and the following requirements are met: 

(1) The request must be in writing and be filed with the Regional Director; 
(2) Copies of the request must be simultaneously served on all other parties, and that fact must be 

noted on the request;  
(3) Absent extraordinary circumstances, the request must be received no later than 24 hours 

before the hearing is scheduled to begin; 
(4) Requests for postponement of the hearing to a date more than 14 days after the petition was 

filed will normally not be granted absent extraordinary circumstances;   
(5) Grounds must be set forth in detail, e.g., the unavailability of counsel and all other counsel in 

the law firm due to previously scheduled federal court or other U.S. Agency hearings or 
trials; 

(6) Alternative dates for any rescheduled hearing must be given; and  
(7) The positions of all other parties regarding the postponement and alternative hearing dates 

must be ascertained in advance by the requesting party and set forth in the request. 
Approval of a postponement request may be conditioned upon one or more of the following: 

(1) The agreement of all parties to participate at a conference to be held at the Regional Office 
at least one full day before the rescheduled hearing date;  

(2) Agreement by the requestor that extensions of time for filing of briefs will not be sought or 
granted; and/or 

(3) The requestor’s execution of stipulations on matters not in dispute, e.g., jurisdiction, labor 
organization status, appropriate unit. 

Consecutive Days of Hearing:  Once opened, it is expected the hearing will continue on 
consecutive business days until concluded.   

DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

BAYTOWN EMPLOYEES FEDERATION 
LOCAL OF USW LOCAL 13-2001 OFFICE 
CLERICAL UNIT 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 

 
 

(b) (6), (b) (7)(C)





          

       







          

       





  

UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 
REGION 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

Agency Website: www.nlrb.gov 
Telephone: (817)978-2921 
Fax: (817)978-2928 

December 6, 2012 

DENNIS GAY, HR MANAGER 
EXXONMOBIL 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 
 

Re: ExxonMobil 
 Case 16-RD-093415 

DEAR MR. GAY: 

This is to advise that on December 6, 2012, we approved without prejudice, withdrawal 
of the petition in the above matter and contemplate no further action in this case. 

Very truly yours, 

 

MARTHA KINARD 
REGIONAL DIRECTOR 

cc:  
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 

 
 

 RICKY BROOKS, PRESIDENT/BUSINESS 
 AGENT 
USW LOCAL 13-2001 
311 S HIGHWAY 146 
BAYTOWN, TX 77520-2257 
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UNITED STATES GOVERNMENT 
NATIONAL LABOR RELATIONS BOARD 
REGION 16 
819 TAYLOR ST 
RM 8A24 
FORT WORTH, TX 76102-6107 

Agency Website: www.nlrb.gov 
Telephone: (817)978-2921 
Fax: (817)978-2928 

December 6, 2012 

 
5000 BAYWAY DR 
BAYTOWN, TX 77520-2123 
 

Re: ExxonMobil 
 Case 16-RD-093415 
 

DEAR  

 Enclosed is the showing of interest that you submitted in connection with the above-
referenced matter. 

Very truly yours, 

 

MARTHA KINARD 
REGIONAL DIRECTOR 

Enclosures 

(b) (6), (b) (7)(C)

(b) (6), (b) (7)(C)




